
 
 
 
 
 

 Indoor Meetings Risk Assessment   

 

MADELEY AND DISTRICT U3A 
Indoor Meetings Risk Assessment 
Checklist for Group Leaders 
 

Hazard Yes No N/A Comments 

1 Is the access suitable for the group attending the 

activity especially anybody with limited mobility? 

Y    

2 Is wheelchair access adequate? Y    

3 Is the area free from obstructions & trip hazards? Y    

4 Are there adequate means of emergency escape? Y    

5 Are there appropriate exit signs? Y    

6 Is there a Fire Alarm? Y    

7 Is there Emergency Lighting? Y    

8 Is there a designated assembly point? Where is it? Y   Front car park, far end  

9 Is there an emergency procedure for the building? Y   Managed by MC office staff 

10 Is seating arrangement suited to the activities? Y    

11 Are the toilet facilities adequate & accessible? Y    

12 Is equipment safe and suitable for purpose? Y   Kept in U3a cupboard 

13 Is there a First Aid box and if so where is it 

located? 

Y   Next to the reception desk in the 

foyer. Defibrillator on wall 

outside entrance. 

14 Access to a hearing loop where necessary? Y    

15 Other (define)     

NOTE: All group coordinators should acquaint themselves with the location and use of the First Aid 
Box, Defibrillator and Emergency Exit and the assembly point in case of emergency at the far end of 
the front car park. 
COVID: In addition, coordinators must follow the Covid protection protocols below. 

 
 
U3A/MADELEY CENTRE COVID-19 PROTECTION PROTOCOLS FOR INDOOR MEETINGS 
 

1. Only attend U3A meetings if you and those you are living with are showing no symptoms of Covid. 
2. Sanitise your hands with soap or gel on entry and exit.  
3. Wear a facemask in public areas and, as agreed, by individual interest groups. 
4. Maintain a social distance of over 1 metre if wearing a mask or over 2 metres when unmasked. 
5. Ensure the room seating layout and participant numbers permit full social distancing. 
6. Keep a register and telephone numbers, for track and trace purposes, of everyone attending. 
7. Should you have a positive Covid test please immediately notify the Centre on 01782 751808. 

 
 

 

 

 


